NEW JERSEY DIVISION OF MENTAL HEALTH SERVICES

COMMUNITY SERVICES CONTRACT 
ANNEX A

PROGRAM COMMITMENTS
FOR THE PERIOD: _____________________ TO _______________________
FORMATS AND INSTRUCTIONS:

Please complete the forms for the program elements that your agency will provide.  There should be one program element commitment form completed to each program funded by the Division, as reported on the Annex B.  There must be a one-to-one correspondence between program funding columns reported on the Annex A.  Each form indicates the appropriate “Budget Matrix Code” that is included in the Annex B Budget Matrix.

The majority of your program commitments can be entered in the space provided on each program element page; however, if additional space is needed, please append a page to the end of the program element form.  Some commitments may not apply to your agency.  If that is the case, please indicate “not applicable” or “N/A”.  Also, please indicate if a commitment is made by a service affiliation with another agency.

You may add commitments and conditions that are unique to your program.  Any significant change that is planned for a program element should be added as an “other commitment”.  Any requested waiver from the Rules and Regulations for the program element should also be added as an “other commitment or condition”.  Requests for waivers should be kept to a minimum.

If there is no standardized program commitment form for a specialized program, please attach your own commitment form, which has been discussed and accepted by your Program Analyst.  

When completing Annex As, please note the following:

>
Definitions for program elements and units of service are included here for your 
reference.  

>
Projections concerning level of service to clients and client characteristics that 

that appear on the summary sheet, are not repeated on the program element commitment pages.
>
For the original contract, enter “0” where asked for the “Budget Modification Number”.  If a modification to the contract is subsequently proposed which involves changes in levels of service or numbers of characteristics of clients served, then the appropriate Annex A forms should be included, with the corresponding Contract Modification number.

>
Complete a “Program Information Sheet” form for each program in your DMHS contract.  

